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Insert your company logo into marketing forms

Your company name and logo are among the most valuable assets your company can hold. Point® provides
the layout tools to easily insert your company logo into marketing forms available in Point. It's easy to promote

your brand using the marketing forms in Point!

Inserting Your Company Logo

The first step to inserting your company logo on Marketing forms is to tell Point the folder where your
Company logo is located on your computer. To import the logo, open Point, click Utilities, select Company

Defaults > Marketing Letterhead.
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Click Browse to find the company logo you
want to appear at the top of your marketing
documents (Point accepts .bmp, .jpg, and
.gif files).

To automatically adjust the graphic, click
the “Auto Fit” check box.

You can also adjust the location and size
of the image by entering different numbers
in the move right/down fields and
increasing or decreasing the percentage in
the zoom field.
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Marketing Forms
The company logo you select is unique to each data folder in Point, giving you the ability to have a different

logo for each data folder. Your company logo will appear on all marketing printouts from screens located in the
Marketing menu in every Point file.
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Each marketing screen has an associated print-out in the File > Print menu under the Forms tab.
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