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TPO Loan Registration Steps

1 Pipeline - Login to your system to view your pipeline

https://www.pathsoftware.com/training-library
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2 Pipeline - Select New Loan o start a new loan or Import to import a new file

3 Pipeline - Drag and drop files in the "Start New Loan" section for easy uploading.
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4 Pipeline - Click on the line item of the loan for access
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5 Production - Screens

Quote Screen- Where borrower and application data will be entered. Interfaces
(Pricing, AUS, MI), can also be accessed on this screen.

My Conditions - Conditions are located and where conditions can be managed.

Summary - Summary of the loan and its history.

List - Documents are located and managed here.

Request - Locks are requested here.
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6 Quote - Navigate to different sections of the application quickly through the
General tab.

7 Quote - Run interfaces such as Credit, Mortgage Insurance, Pricing, or AUS.
Register your Loan once all tasks are complete (not just tasks on this screen but all
screens)

Note: Register Loan will send the file to the Lender.
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8 List - Click "List" to navigate to the Documents section

9 Documents - Drag and Drop documents into the File Drop Zone or you can select
the Add from Computer button to access files in your system.
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10 Documents - Pull in Document Templates via the Templates dropdown.
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11 Documents - Choose from 2 options for your Template

Sort Only - Pulls in just the document order

Add Placeholders - Pulls in the document order and adds "Placeholders" which are
shown in red and indicate that the item is needed.

12 Documents - Placeholders are added and the template is in order.
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13 Documents - To add a document to a placeholder from your computer, select Add
from Computer
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14 Documents - Select Browse, find your document, and select Add.

***Note - Select Close the window checkbox to close when the upload is complete.

15 Documents - The Placeholder item is moved to the bottom to the Documents Not
in Template section. Select the magnifying glass to refresh the Documents screen
at anytime.
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16 Documents - Once the screen is refreshed or the document completes uploading,
the font will change from red to black and the status will update to Uploaded

17 Documents - Select on a document to see additional options such as: Download,
Email, or E-sign.
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18 Request -Click Request to navigate to the Lock Request screen

19 Lock - Request Type will default to Initial. Verify the Lock Period.
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20 Lock - Select Request Lock to make your lock request

21 Lock - Enter any notes to be displayed in the Status section at the bottom of the
screen.
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22 Quote - Return to the Quote screen to review data before loan registration

23 Quote - Click on the "Register Loan" button to register the loan with the Lender
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24 Quote - Add any necessary notes

25 My Conditions - Click "My Conditions" to verify and manager Loan Conditions from
the Lender.


